Pa3zpadorano: IIpunsro:

Ilegarornueckum CoBeToM VYupasnstomum Cobe v.. ,\.m 8522 DEKTOP MIKOJIBI
[Tporokon Ne5 nporokon Ne 1 7 g;é(;é / MKO B.A. PrikoBa
Ot 30.08. 2020 ot 31. 08.2020 r.

{ fé “ YAbKapey
3 ‘Eﬂ '!".. \ OO

\
\

IHosoxxenue
0 mopsiiKe 00padOTKH MEePCOHAJIBLHBIX JAHHBIX PA0OTHUKOB
MKOY «Yabkanckaga OOIIINel»

1. O6umme monoxeHus

Hacrosimee Ilonoxenue o mopsake oOpaOOTKM MEpCOHATIbHBIX JaHHbIX (#anee - [lomokeHue) B
MKOY «Yapkanckast OOILINel » (nanee — Yupexnenue) pa3paboTaHO B COOTBETCTBUU:

- ¢ TpynoBeim konmekcom Poccuiickoit ®enepanuu, Koncturyuumenr Poccuiickoit ®enepauuu,
I'paxnanckum koaekcom Poccuiickoit denepaunu, enepaibHbiM 3akoHOM 0T 27 utoiisg 2006 r. Ne 149-
@3 «O06 nnpopmanuu, HHGOPMALTMOHHBIX TEXHOJIOTUAX U O 3aIIUTe UH(OpMALIUNY,

- ®enepanbHbIM 3aKOHOM OT 27 utoiist 2006 r. Ne 152-@3 «O nepcoHanbHBIX JAHHBIXY,

- Ilonoxenuem 00 obOecneueHHMM O€30MACHOCTH IMEPCOHAIBHBIX JAHHBIX HpU HMX 00paboTke B
MH(POPMAIMOHHBIX CUCTEMaX MEePCOHANBHBIX JaHHBIX, YTBepKaeHHBIM [locTanoBinennem IlpaButenscTBa
Poccuiickoit ®eneparum ot 01.11.2012 Ne 1119,

- Ilonmoxenmem 00 OCOOEHHOCTSX OOPaOOTKM IEPCOHATBHBIX JAHHBIX, OCYINECTBISEMOW 0e3
HCIOJIb30BAaHUS CPEACTB aBTOMAaTH3alMHY, yTBepkAeHHbIM [ToctanoBneHuem IlpaButensctBa Poccuiickoit
®enepaunn ot 15.09.2008 Ne 687,

- [IpaBunaMu BHYTpEHHETO TPYIOBOTO pacHopsiika YUpeKACHUs U OIlpeaeiseT MopsAIoK NOIydYeHus,
yudera, 00pabOTKH, HAKOIUJICHUS U XpaHEHUs IEPCOHANIbHBIX JaHHbIX.

Lenp paspabotku IlosnoxkeHust - omnpenesneHue TMOpsiika 0OpabOTKM NEepCOHANbHBIX JaHHBIX
pabOTHUKOB YUpeKJIEHHUSI U UHBIX CYOBEKTOB MEPCOHABHBIX JAHHBIX, IEPCOHAIbHBIE JaHHBIE KOTOPBIX
noJyiexar oopaboTKe, Ha OCHOBAHUHU TOJHOMOYMI omepaTtopa; oOecrieuyeHHe 3allUThl MpaB U CBOOOJ
4eslioBeKa M Ipa)<JIaHUHa, B T.4. paOOTHHUKA YUpexkIeHus, pu 00padOTKe ero nepcoHaIbHbIX JaHHBIX, B
TOM YHCJI€ 3allUTHl IPAaB Ha HEIPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, IMYHYIO U CEMEHHYIO TalfHy, a TakKe
YCTAaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII, UMEIOUIMX JOCTYI K MEPCOHAIbHBIM JAaHHBIM, 3a
HEBBINIOJHEHUE TPEOOBAHUI HOPM, PETYIUPYIOIUX 00pabOTKY M 3aLIUTY MEPCOHAIBHBIX JTAHHBIX.

1.1 Ilopsinok BBoaa B AeiicTBue U n3MeHeHus [lonoxkenns

Hacrosmee IlonoxkeHne M M3MEHEHHMS K HEMY YTBEPKIAKOTCS PYKOBOJAUTEIEM YUPEKICHUS H
BBOJATCS TpUKazoM. Bce paboTHMKHM YupexJIeHHs MODKHBI ObITh O3HAKOMJIEHBI IOJI PACIHCKY C
[TonoxxeHneM 1 U3MEHEHUSIMU K HEMY.

1.2 OcHOBHBIC TOHATHSA M COCTAB NMEPCOHANbHBIX JaHHBIX PA0OTHUKOB

ns ueneit Hactosiiero [omoxxeHns HCHoIb3yIOTCS CIEAYIONIME OCHOBHBIC TIOHSITHUSA:

- TIEpCOHANIbHBIE JaHHbIE pabOTHHKA - Jto0as WHQOpMAIHs, OTHOCSINAACA K OMPEISICHHOMY WU
OTlpesieNIIeMOMY Ha OCHOBaHMM Takoil uHGpopManuu pabOTHUKY, B TOM 4HCIE €ro (pamMuius, UM,
OTUECTBO, TOJl, MECAl, JaTa U MECTO POXKICHUsS, aqpec, CEeMEWHoe, COIUalbHOE, MMYIIECTBEHHOE
noJiokeHue, obpazoBanue, mpodeccusi, J0X0Abl, Apyras uHbopManus, Heo0XoauMas padoToaaTEeNI0 B
CBSI3H C TPYAOBBIMHU OTHOIICHUSIMHU;



- 00paboTka MepcOHANBHBIX JaHHBIX - cOOp, CUCTeMaTHU3als, HaKOIUIEHUE, XpaHeHHEe, YTOUHEHUE
(oOHOBIIEHUE, U3MEHEHUE), UCTIOIB30BAHUE, PACTIPOCTPAHEHHUE (B TOM YHCIIE Mepeaayda), 00e3InIrBaHue,
OJIOKMPOBAaHUE, YHUUTOKEHHUE MMEPCOHATBHBIX TAHHBIX pAOOTHUKOB Y UpeKICHUS;

- KOH(UACHIUAIBHOCTh TEPCOHANBHBIX MAHHBIX - 00s3aTelIbHOE AJS COONIOACHUS HA3HAUYEHHOTO
OTBETCTBEHHOT'O JIMIIA, MOJIYYMBIIETO JOCTYN K [EPCOHAIbHBIM JaHHBIM PabOTHUKOB, TpeOOBaHUE HE
JOMYCKaTh UX pacIpocTpaHeHus 6e3 coriacus paboOTHUKA WIM UHOTO 3aKOHHOTO OCHOBAHMUS,

- pacnpocTpaHeHue MepCOHANBHBIX JAHHBIX - ACMCTBUSA, HAIIPABIEHHBIE HA Mepeady MepCOHATbHBIX
JaHHBIX pPaOOTHUKOB OIPENEIEHHOMY Kpyry JMil (mepeaaya TMEepCOHANbHBIX aHHBIX) WM Ha
O3HAaKOMJIEHHE C EPCOHAbHBIMY JaHHBIMU HEOTPAaHUYEHHOT'O KpyTa JIMII, B TOM YHClIe OOHapOJ0BaHUE
NEPCOHANBHBIX JaHHBIX paOOTHUKOB B CpEACTBAX MaccoBoW HMHGOpMalNMU, pa3MeleHHEe B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSAX WM MPEAOCTaBICHHE JOCTyla K IMEePCOHAIbHBIM
JTaHHBIM PAOOTHUKOB KAKUM-JINOO UHBIM CITIOCOOOM;

- HUCIOJIb30BaHHE TMEPCOHANBHBIX JAaHHBIX - JEHCTBHs (omepaluu) C IMePCOHATbHBIMU JIaHHBIMH,
COBEpIIAeMbIe JOHKHOCTHBIM JIMIIOM YUPEXICHUS B IENAX NPUHATHS PEUICHUN WM COBEPIIECHUS WHBIX
NEHCTBUM, MOPOXKIAIONINX IOPUINUYECKUE MOCIEACTBHS B OTHOIIEHUU PaOOTHUKOB JHO0 MHBIM 00pa3oM
3aTparuBaroOIIMX WX MPaBa U CBOOOIBI MIIH MpaBa U CBOOOIBI APYTHX JIUIL;

- OJIOKMpOBaHHME TMEPCOHAJBHBIX JAaHHBIX - BpPEMEHHOE IMpeKpaileHue cOopa, CHUCTeMAaTHU3alllH,
HAKOIUICHHUS, UCIIOJIb30BaHMsI, PACIIPOCTPAHEHUSI IEPCOHANIBHBIX JIaHHBIX PAOOTHUKOB, B TOM YHCJE UX
nepenavy;

- YHUYTOXXKEHHE TMEPCOHAIBHBIX MJAHHBIX - JEHCTBHA, B pe3yibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTBH COJIEp)KAHHE TEPCOHANBHBIX MAaHHBIX B HMH(DOPMAIMOHHONW CHCTEME IepPCOHATbHBIX
JaHHBIX pPAaOOTHMKOB MJIM B pe3ysibTaTeé KOTOPBIX YHHUTOXKAIOTCA MAaTe€pUalIbHbIE HOCHUTENIH
MEePCOHANBHBIX JaHHBIX PAOOTHUKOB;

- o0e3nMuMBaHNE NEPCOHAIBHBIX MAHHBIX - JACUCTBHUS, B pE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIpEAETUTh MPUHAIICKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 001Ie10CTYITHbIE IEPCOHANIbHBIE JAHHBIE - IEPCOHAIbHBIE JAHHBIE, TOCTYI HEOTPAHUUEHHOTO Kpyra
JIUI] K KOTOPBIM MPEAOCTABIICH C coriacusi pabOTHUKA UM Ha KOTOPHIE B COOTBETCTBHHU € (pe/iepaTbHbIMU
3aKOHAMHU HE PacIpoCTpaHseTcs TpeOoBaHUE COOII0IeHUST KOHPUICHIIMATEHOCTH;

- nHopManus - cBeJIeHHs (COOOIIEeHUs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPE/ICTaBICHUS;

- JOKYMEHTUpOBaHHas HMHQopMmaius - 3apUKCHpPOBaHHAas Ha MAaTEpUaJIbHOM HOCUTENE IyTeM
JOKYMEHTUPOBaHHUS MHPOpPMALUs C PEKBU3UTAMM, TO3BOJISIONIMMH OINpPEAETUTh TaKylo HH()OpMAIUIO
WM €e MaTepualbHbIi HOCUTEb.

B cocraB mepcoHalbHBIX JaHHBIX PAOOTHUKOB YUpPEkKAECHUS BXOIAT JOKYMEHTHI, COJeprKallue
MH(OPMALIHIO O MACHOPTHBIX JAHHBIX, 00pa30BaHUM, OTHOLIEHUH K BOMHCKOM OOS3aHHOCTH, CeMEHOM
MIOJIOKEHHUHU, MECTE JKUTEIbCTBA, COCTOSHUU 37I0POBBS, a TAKXKE O MPEIBIAYIINX MECTaX UX PaOOTHI.

2. KoMmiekc JOKyMEHTOB, CONPOBOXIAIMI npouecc oGpopmMiIeHHS] TPYAOBBIX OTHOIICHHMH
pa0doTHHKA B Y4YpeKAEeHHHU IIPH ero npueme, rnepesoje U yBoJIbHEHUHU

WNudopmanus, npencrapinseMas paOOTHUKOM IpU MOCTYIUIEHHMH Ha paboTy B YUpexJeHHe, TOJKHA
UMETh JTIOKyMEHTaJdbHYyl0 (opmy. Ilpu 3akiatoyeHHHM TPYAOBOIO JI0TOBOpa B COOTBETCTBHM CO CT. 65
TpynoBoro konekca Poccuiickoii ®epepanuu 7nuIO, MOCTynaromiee Ha paboTy, NpeAbSBISET
paboToaaTento:

- IAcIOPT WM HHOM JOKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTh, a TAaKXKE KOIMHU CBUAETEILCTB O
roCyAapCTBEHHOM PErUCTPALIMU aKTOB I'PaKJAHCKOIO COCTOSIHUS;

- TPYAOBYIO KHUXKKY, 32 HCKIIFOYEHUEM CIIy4aeB, KOTa TPYAOBOM JOTOBOP 3aKIIIOYAETCs BIIEPBBIC WU
paboTHUK MOCTyHaeT Ha paboTy Ha YCIOBHSIX COBMECTUTEILCTBA, TUOO TPYJOBasl KHUXKKA y pabOTHHKA
OTCYTCTBYET B CBS3U C €€ YTPATOU WJIU 10 APYTUM IIPUYUHAM;

- CTPaXOBOE CBHUJIETEIBCTBO IOCYIapPCTBEHHOIO EHCMOHHOTO CTPAXOBAaHHUS, CTPAXOBOM MEIUIIMHCKUI
MOJIUC 0053aTENbHOT0 MEAMIIMHCKOTO CTPAaXOBaHMs IPaX/aH;

- TOKYMEHTbI BOMHCKOT'O y4eTa - /i1 BOEHHOOOSI3aHHBIX U JIUL], TOJIeXKAIUX BOUHCKOMY YUETY;

- JIOKyMeHTBl 00 00pa3oBaHUM, NMPO(ECCHOHAIBHONW MEpernoAroTOBKE, MOBBIIIEHUN KBaIH(HKAIUY,
CTa’KUPOBKH, IPUCBOCHUH YUEHOU CTENEHH, YIEHOI 0 3BaHUs (€CJIM TAaKOBbIE UMEIOTCS);

- CBHJETEIBCTBO O IIOCTAHOBKE HAa Yy4YeT B HAJIOrOBOM OpraHe (HU3MYEeCKOro JHLA IO MECTy
KUTENBCTBA HA TeppuTopun Poccuiickoit denepanumn.



[Ipu odopmienun paboTHHKA B YUpeKJAeHUHW pPAOOTHUKOM OTAENAa KaJApOB 3alOIHSIIOTCS
yauunupoBanusie ¢opmsl T-1 m T-2 «JIluunas kapTouka pabOTHHKA», B KOTOPOW OTpa)KaroTcs
CIIeNyIONIe aHKETHBIC U OnorpaduyecKkre TaHHbIe paOOTHUKA:

- obmwue cBeaenus (P.M.O. paboTHHKa, gaTa pPOXKICHHUS, MECTO POXKICHHUSA, TPaXIAHCTBO,
oOpazoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHBIC JaHHBIC),

- CBE/ICHUSI O BOMHCKOM YYETE;

- TaHHBIE O MpUEMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCSATCA:

- CBEJICHUS O MepeBoax Ha JAPYTyIo padoTy;

- CBeJIeHMs 00 aTTecTaluu;

- CBEJICHUS O MOBBIILICHUH KBATH(PUKAIUY;

- CBEZICHUS 0 PO(ECCUOHATILHON MEPETIOATOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIMIPEHUsX ), TOYETHBIX 3BAaHUSX;

- CBeZICHUs 00 OTITYCKax;

- CBEJICHUS O COIIMANIbHBIX TapaHTHSIX;

- CBE/ICHHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJe(oHax.

B otnene xaapoB VYupexaeHHs CO3MAIOTCS U XPAaHATCA CIEAYIOIIME TPYHIbl JIOKYMEHTOB,
cojiep KalIre JaHHbIe 0 pa0OTHUKAX B €AMHUYHOM HMJIM CBOJHOM BHJIE.

JIOKYMEHTBI, cojep)Kalllie MEepPCOHANbHbIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI JIOKYMEHTOB,
COIPOBOKAAIONINE Tporiecc O(OpPMIICHUSI TPYAOBBIX OTHOLICHWH IMpH TpueMe Ha padoTy, MepeBo/e,
YBOJbHEHUH; KOMIUIEKC MaTEpPHAIOB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEJICHUIO COOECEOBaHMIA C
KaHIUJIaTOM Ha JOJDKHOCTH; NMOUIMHHUKH M KOIWW NPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIC Jelia U
TPYJIOBbIE KHIKKM PAaOOTHHUKOB; Jela, CoAepkKallle OCHOBAHUS K MPHUKA3y MO JUYHOMY COCTaBy; Jeja,
cCoZep)Kallie MaTepuanbl aTTeCTallid pPa0OTHUKOB;, CIYXEOHBIX paccleOBaHHI, CIIPaBOYHO-
MH(OPMALIMOHHBIA OaHK JaHHBIX MO TNEpCOHaNy (KapTOTEKH, >KYpHAalbl); MOJIMHHUKH M KOIHU
OTYETHBIX, AHATUTHYECKUX M CIPABOYHBIX MaTEPHAIIOB, INEPEAaBAEMBIX PYKOBOJCTBY YUpPEKICHUS,
PYKOBOIUTENSAM CTPYKTYPHBIX MOJpa3ieiCHH; KOMHUU OTYETOB, HANPABISEMBIX B TOCYIapCTBEHHBIE
OpraHbl CTATUCTHKH, HAJIOTOBBIE WHCIEKIMH, BBIIICCTOSIINE OpPTraHbl YIPaBJICHUS H ApYyrHe
YUPEKACHU).

JIOKyMEHTAIHsI TI0 OpTaHU3alnuy padOThl CTPYKTYPHBIX MOApa3eNeHHi (TIOJ0KEHUS O CTPYKTYPHBIX
MOJIPA3/IeNeHUsAX, JOJDKHOCTHBIE WHCTPYKIMHU paOOTHUKOB, TPUKA3bl, pACIOPSKEHMs, YKa3aHUs
PYKOBOJICTBA YUPEKACHHSA); JOKYMEHTHI 1O IUIAHUPOBAHUWIO, YUYETY, aHAJIM3y U OTYETHOCTH B YacCTH
paloThI ¢ IEPCOHANIOM Y UpexIeHUs.

3. Coop, 00padoTKa, 3a1IUTA EPCOHAIbHBIX IAHHBIX, IOPAI0K 00pPa0OTKH M XPaHEeHUsI
NEePCOHAIbHBIX JaHHBIX

3.1 Ilopsinok mosTy4eHusi NePCOHAIBHBIX JAHHBIX

Bce mepconanbHble naHHblE pabOOTHUKAa YUpexXJEHHUs cleqyeT IojydaTb y Hero camoro. Ecnun
NEepCOHAJbHBIE JITAaHHBbIE PAOOTHMKA BO3MOXKHO IOJIYUYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PaOOTHHK
JIOJKEH OBbITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEero JOJHKHO OBITh MOJIy4E€HO MHCbMEHHOE COTJIacHe.
JloJDKHOCTHOE  JIMIO  paboTojaTens JOJDKHO COOOHIMTh pPAabOTHUKY YUpeKIeHHS O LesX,
MpeIoyiaraéMblX MCTOYHHMKAX M CHocobax MOJMy4yeHHUs NEpCOHANbHBIX JaHHBIX, a TAKXKE O XapakTepe
MOJUIeXKAIUX TTOJYUYEHHIO EPCOHATIBHBIX TaHHBIX M MOCIEICTBUAX OTKa3a paOOTHHKA JaTh MUCbMEHHOE
COrjacue Ha UX IOJIy4YEHHE.

PaGoTonarens He uMeeT MpaBa MoyiydyaTh M 0OpalaThiBaTh MEpPCOHANbHbIE JaHHBbIE PaOOTHUKA
VYupexneHus 0 ero pacoBoil, HAIMOHAJIBLHOW MPUHAJIIEKHOCTH, MOJIUTUYECKUX B3TJIsAaX, PETUTHO3HBIX
Wi GuocoPpckux yoexIeHUsIX, COCTOSIHUU 3/I0pOBbsI, MHTUMHOM *KHU3HHU. B ciiydasx, HemocpecTBEHHO
CBA3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBUM cO CT. 24 Konctutynnm Poccuiickoin
@enepanuu paboToaTeNh BIIpaBe MOMy4aTh W 0OpabaThiBaTh JaHHbIE O YAaCTHOM KHM3HM pPaOOTHHKA
TOJIBKO C €70 MUCBMEHHOI'O COTJIacHsl.

[IpenocraBiieHne couckareneM [JOJKHOCTU IIEPCOHANBHBIX JAaHHBIX J0 3aKIIOYEHHS TPYZAOBOIO
noropopa (pesiomMe W T.I. MHPOpMAIUM) cuuTaeTcs, B cooTBercTBUU ¢ ['paxkaanckum Kopexcom
Poccuiickoit ®enepanmu  (ct. 158), MonUanuBBIM coryiacieM (KOHKIIOJEHTHBIM JIEHCTBUEM),



MoApa3yMeBaeT corjiacue CyObeKkTa Ha 0OpabOTKy €ro NMepCOHANbHBIX JaHHBIX M HE TPeOyeT Hamudus
JOIIOJIHUTCIBHOI'O IMCBMEHHOI'O COrJjiaCusi.

3.2 Ilopsiaok 00paGoTKH, Nepeaay U XpaHeHHsl ePCOHATbHBIX JaHHbIX

OO0paboTka yKa3aHHBIX IMEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB paboTOAaTreseM BO3MOXKHA TOJBKO C
MUCHMEHHOTO UX COTJIacus MO0 0e3 UX COrJIacys B CIEAYIONUX CIIydasx:

1) cyOBeKT mepcoHaIbHBIX IaHHBIX Jal COTJlacie B TNHUCbMEHHOW (opme Ha 00pabOTKy CBOMX
MEPCOHATBHBIX JTAHHBIX;

2) nepcoHalbHbIE TaHHBIE ABIISIOTCS 00IEAOCTYITHBIMU;

3) mepcoHasbHBIEC TaHHBIE OTHOCSATCS K COCTOSIHUIO 3/I0POBbS CyObEKTa MEPCOHAIBHBIX JTAHHBIX U UX
o0paboTka HeoOXoAMMa IS 3aIUTHl €ro >KU3HH, 3/I0POBbS WM HWHBIX JKU3HEHHO BAXKHBIX MHTEPECOB
1100 >KU3HHU, 3I0POBbS MM MHBIX JKU3HEHHO BaXKHBIX MHTEPECOB JIPYIHX JIMIL, U MOJYYCHHUE COTIIACHUS
CyOBbeKTa MepCOHATBHBIX JAHHBIX HEBO3MOXKHO;

4) 00paboTKa MEPCOHANBHBIX JTAHHBIX OCYIIECTBIISICTCS B MEIMKO-TIPOPIIAKTUYECKUX TENISX, B METIX
YCTAaHOBJICHUSI MEIUIMHCKOTO AHWarHo3a, OKa3aHWs MEAMIMHCKHX U MEIUKO-COLMANBbHBIX YCIYr NpHU
yCIOBHM, 4YTO 0OOpabOTKa TMEpPCOHANBHBIX JAaHHBIX OCYLIECTBISETCS JIMIOM, HPOPEeCcCCHOHAIBHO
3aHUMAIOIIMMCS MEIULMHCKON NIeATENbHOCThI0O M O0SI3aHHBIM B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu coxpaHsaTb BpaueOHYIO TaiiHy;

5) o6paboTka MEpPCOHATBHBIX AAHHBIX YJIEHOB (YYACTHHKOB) OOIIECTBEHHOTO OOBEIUHEHHS WIIU
PENUTHO3HOW OpPraHU3aIliu OCYIIECTBISETCS COOTBETCTBYIOIIMMHU OOIIECTBEHHBIM OOBEAMHEHUEM WIIH
PEIUTHO3HON OpraHu3aluei, ACHCTBYIONIMMH B COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoii
denepany, UIst JOCTHKCHUS 3aKOHHBIX IeJIeH, PETyCMOTPEHHBIX UX YUPEIUTEIbHBIMU JOKYMEHTAMH,
IIPU YCJIOBUHU, YTO MEPCOHAIbHBIC JAaHHbIE HE OyIyT pacrpoCTpaHsThcs Oe3 coriacusi B MHUCbMEHHOU
(bopme cyOBEKTOB EPCOHATBHBIX JAHHBIX;

6) 00paboTKa MepCOHANBHBIX JAHHBIX HEOOXO0IMMA B CBSI3U C OCYILIECTBICHUEM MPABOCY/IHS;

7) o06paboTKka TEpCOHAIBHBIX JAaHHBIX OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM
Poccuiickoit @enepanu 0 0€30MaCHOCTH, 00 OMEPATUBHO-PO3BICKHOW JEATEIBHOCTH, a TaKXKe B
COOTBETCTBMM C  YrOJOBHO-UCIIOJHUTEIBbHBIM  3aKOHOJATENbCTBOM  Poccuiickoin ~ Denepanuu.
PaGoronarens BmpaBe oOpabaThiBaTh MEpPCOHATbHBIE NaHHBIE PAOOTHUKOB TOJIBKO C WX MHUCHMEHHOTO
COTJIACHSI.

[TuceMenHoOe coriacue pabOTHHKA HA 00pabOTKY CBOMX MEPCOHATBHBIX JAaHHBIX JOJKHO BKIIOYATH B
cels:

- (hamunuro, UMs, OTUECTBO, aJpec CyOBbEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOI'O JIOKYMEHTa,
YIIOCTOBEPSIIONIETO €r0 JTMYHOCTh, CBEACHUS O JaTe€ BBIJAYM YKa3aHHOTO JOKYMEHTA W BBIJABIIEM €ro
Oprase;

- HauMeHOBaHMe ((aMIITHIO, MMsI, OTYECTBO) U AJPEC ONepaTopa, MOTYJArOIIEro Corjlachue CyobheKTa
MEPCOHANBHBIX TAHHBIX;

- 11e7Ib 00pa0OTKH MEPCOHATIBHBIX TaHHBIX;

- TepeueHb NEPCOHAIbHBIX JIAHHBIX, Ha O0OpabOTKY KOTOPBIX Jaercs corjacue cyObekrTa
MEePCOHATBHBIX JTAHHBIX;

- IepeyeHb JEHCTBUI C MepCOHATbHBIMU JIaHHBIMHU, Ha COBEPILIEHUE KOTOPBIX JIaeTcs coriacue, oouiee
OIHCaHNE UCTIOIb3YEMbIX ONEPATOPOM CIOCOO0B 0OOPAOOTKH MEPCOHATBHBIX JAHHBIX;

- CPOK, B T€YEHUE KOTOPOTO JEHCTBYET COIIacHue, a TAKXKe MOPSAI0K €ro OT3hIBA.

Cornacue paboTHHKA HE TPEOYeTCs B CIEAYIONMNX CIIyJasx:

- 00paboTKa MEepPCOHAIBHBIX JaHHBIX OCYIIECTBISETCS HAa OCHOBAaHHMU (elepalbHOTO 3aKOHa,
YCTQHABJIMBAIONIETO €€ IIeJb, YCJIOBHS TOJMYYCHHs TIEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB,
NEpCOHAJbHBIE JAaHHbIE KOTOPBIX MOANEXaT 00paboTKe, a TakkKe OINpPeIeNIomEero MOoJTHOMOYUS
paboTonaTens;

- 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IIENSAX MCIOJHEHHUS TPYAOBOTO JOTOBOpA,
OJIHOM M3 CTOPOH KOTOPOTO SBJSETCS CYObEKT NMEPCOHATBHBIX TAHHBIX;

- 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISCTCS IS CTATUCTUYECKUX WM MHBIX HAYYHBIX IeNen
MIPH YCIIOBUU 00513aTEIFHOTO 003 TMYMBAHNS IEPCOHANBHBIX IaHHBIX;

- 00paboTKa MepcoHaIbHBIX JAHHBIX HEOOX0IuMa ISl 3alTUTHI KU3HU, 3A0POBbS HIIM UHBIX JKU3HEHHO
Ba)XHBIX HHTEPECOB paOOTHHKA, €CIIU TIOJTYICHUE €TO COTIIACHST HEBO3ZMOXKHO.



Takum oGpa3om, B cooTBeTcTBUHU cO CT. 86, r1. 14 TK P® B memsx obecrnedenus: mpaB u cBOOOL
YeJoBeKa M rpaxkIaHuHa PaboTomarenb M €ro npencTaBUTENH HpU 0OpabOTKEe MEPCOHATBHBIX JaHHBIX
pabOTHHKA JOJKHBI COOJIIOIATH CICAYIOIINE O0IIIe TPeOOBAHUS:

- 00paboTKa MEepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS MCKIIOUUTENLHO B HENAX 00eCreueHus
COONMIONICHUST 3aKOHOB M MHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB, COJICHCTBUS pabOOTHUKAM B
TPYAOYCTpOICTBE, OOY4YeHMHM W TPOJABIXKEHHUH WO choyxkbe, obecredeHus JUYHOW O€30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJIMYECTBA M KAuyecTBa BBIMOJHAEMON pabOThl M 00ECHEeYeHUs COXPAaHHOCTH
MMYIIECTBA,;

- IIpH ONpeJesIeHnH o0beMa U cojiepkanusi, o0padaThiBaeMbIX MEPCOHANBHBIX JaHHBIX PaboTtomarens
JOJDKEH pykoBoacTBoBarhes Konecrurynuen Poccuiickoit ®denepanuu, TpynosBeiM kogekcom Poccuiickoit
®denepaunu ¥ UHBIMU (esiepaibHbIMU 3aKOHAMU;

- MIPU NPUHATUU PEIICHUH, 3aTparuBalolIUX MHTEpechl padoTHUKaA, Paboromarens HE MMeEET mpaBa
OCHOBBIBAThCSI Ha MEPCOHAIbHBIX JAHHBIX PaOOTHUKA, MOJYYEHHBIX HCKIIOUUTEIHHO B PE3yjbTaTe HUX
aBTOMATH3MPOBAHHOM 00paOOTKM MM AJIEKTPOHHOTO TOITY4YEHUS;

- 3aIIMTa MEePCOHAIbHBIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO HMX HCIIOJIb30BAHUS WU yTPaThl
obecrieunBaercsi PaboTonarenem 3a cueT ero CpencTB B IOPSAIKE, YCTAaHOBJIEHHOM (peaepanbHBIM
3aKOHOM;

- paOOTHHKM M WX TPEACTABUTEIH IOJDKHBI OBITH O3HAKOMIIEHBI IOJI PACHHUCKY C JOKYMEHTaMHU
VYupexneHus, yCTaHaBIMBAIOIIMMH MOPSAIOK 00pabOTKU MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB, a TAKXKE
00 uX mpaBax ¥ 00S3aHHOCTSIX B 3TOW 00JacTH;

- BO BCeX Cy4yasix OTKa3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHHE U 3alIUTY TalHbI HEIeHCTBUTEIICH.

4. [lepenaya u XpaHeHHe MEePCOHATBbHBIX TAHHBIX

[Ipu mepenaue mepcoHaIbHBIX JNAaHHBIX paboTHHMKAa PaboronmaTens NOKEH COOMOIATH CIEIYIOIINE
TpeOOBaHUS:

- HE coO0IaTh MepCOHATbHBIC JaHHBbIE PAaOOTHHKA TPEThell CTOpOHE 0e3 MUCHMEHHOTO COTJIACHS
pabOTHHUKA, 32 UCKITFOUYECHHEM CIIy4aeB, KOTIa 3TO HEOOXOAUMO B IEJISX MPEIYIPEKJACHUS YTPO3bl )KU3HU
1 3JIOPOBBIO PAOOTHHKA, & TAKXKE B CIydasX, YCTAHOBICHHBIX (peiepalIbHBIM 3aKOHOM;

- He cooOlaTh MepcoHalbHbIE JaHHBIE PAOOTHHUKA B KOMMEpPYECKUX IIeNAX 0e3 ero MMCbMEHHOTO
COTJIACHSI.

- IpeayNpPEeanuTh UL, TOTYYUBIINX MMEPCOHATbHBIC JaHHBIE PAOOTHHKA, O TOM, YTO TH JaHHBIE MOTYT
OBITh HWCITOJIb30BAHBI JIMINb B IEJISAX, JJI KOTOPHIX OHU COOOIICHBI, W TPeOOBAaTh OT ATHUX JIUIL
MOATBEPXKJIEHUST TOTO, YTO 3TO MPaBWIO COOMIOAeHO. Jluila, MOMy4YyuBIINE NEPCOHANbHBIE JIaHHBIE
paboTHHKa, 00s3aHBI COOMIOATh PEXKUM CEKPETHOCTH (KoHuAeHIManbHoCcTH). [lannoe [lomoxxenue He
pacmpocTpaHsieTcsi Ha OOMEH NepCOHANbHBIMH JaHHBIMH PAOOTHUKOB B TMOPSIKE, YCTAaHOBIEHHOM
(dbenepaibHBIMU 3aKOHAMU;

- OCYUIIECTBIIATH Tiepefady IEepCOHAJIbHBIX JaHHBIX pAa0OTHUKOB B TMpeAenax YUpexaeHUus B
COOTBETCTBHUH ¢ HacTosmuM [looxxeHuem;

- pa3pemarh JOCTYI K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEHUATBHO YHIOJTHOMOYEHHBIM
JUIaM, TIPYU 3TOM YKa3aHHbBIC JIMIA JIOJDKHBI HMETh MPABO TOJTy4YaTh TOJBKO T€ MEPCOHAIBHBIC JTaHHBIC
paboTHUKA, KOTOPbIE HEOOXOAMMBI JJIsl BBIMOJTHEHHUSI KOHKPETHON () YHKIINU;

- He 3ampanmBaTh HHOOPMAIIHIO O COCTOSHUU 370POBbsI paOOTHHKA, 32 UCKIIOYCHHEM TeX CBEICHHIA,
KOTOPBIE OTHOCSATCS K BOIPOCY O BO3MOXHOCTH BBIMIOTHEHHsI pAOOTHUKOM TPYI0BOU (DYHKITUU;

- TepelnaBaTh IIEPCOHABHBIC JAaHHBICE pPA0OTHHWKA TMPEJICTABUTEISIM pPAOOTHUKOB B IOPSJIKE,
yCTaHOBJIEHHOM TpynoBeIM KoaekcoMm Poccuiickoit @enepanu, U OrpaHUYMBATH 3Ty HHGPOPMAIUIO
TOJIBKO TEMH TIEPCOHAIBHBIMU JaHHBIMA pPAa0OTHUKA, KOTOPBIE HEOOXOJWMBI JUIS BBIOJTHCHHS
yKa3aHHBIMH MPEACTABUTEIAMU UX (YHKIUH.

XpaHEeHHE U UCTIOIh30BAaHUE MIEPCOHATBHBIX JIAHHBIX:

- IlepconanpHbie JaHHBIE PAOOTHHUKOB 00padaTHIBAIOTCS M XPAHATCS B OT/JENE KaJIpOB, IEPCOHATbHBIC
JaHHBIC yYalIuxcs o0padaThHIBAIOTCS M XPAHATCS B KaHICISAPUU W B TNPEAHA3HAYCHHBIX JUIS ITOTO
AJIeMEHTaX MH()OPMAIIMOHHBIX CHCTEM.

- IlepconayibHBIC HaHHBIE PAOOTHUKOB M YYAIIMXCS MOTYT OBITh ITOJTYYCHBI, TPOXOIUTH JATbHEHTITYIO
00paboTKy U TmepeaaBaThCsl Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSIX, TAK U B DJIEKTPOHHOM BHJIE — B



JIOKAJIbHOM KOMIBIOTEPHOM CETM U B CHEUUAIBHBIX KOMIBIOTEpHBIX mIporpammax: «1C: 3apmnara u
kanpb», «lllkonbHbIH oduc» u T.1..

[Ipn momydyeHHM MEpPCOHANbHBIX MAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHUEM CIy4aeB, €clid
MePCOHANBHBIE TaHHBIC OBLIN MPEAOCTaBICHBI padOTOAATEII0 HA OCHOBAaHUH (DeepaIbHOrO 3aKOHA WITH
€CJIM MepPCOHAIbHbIC JaHHBIE SBJSIOTCS OOIIENOCTYMHBIMH) paboToaaTeNlb 10 Hayana 0OpabOTKHU TaKHX
MEePCOHANBHBIX JAHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CICIYIONIYI0 HH()OPMAIIHIO:

- HauMeHoBaHMe ((aMuIHsl, UMs, OTYECTBO) U aJIpec OrepaTopa WK ero NpeacTaBUuTeNs;

- [1e7Tb 00Pa0OTKU MEPCOHATBHBIX JIAHHBIX U €€ IPABOBOE OCHOBAHUE;

- MpEeaIoJiaraéMple MOJIb30BaTENIN IEPCOHAIBHBIX IAHHBIX;

- YCTaHOBJICHHBIE HacTOSIIMM DeepanbHbIM 3aKOHOM MPaBa CyObhEeKTa MEPCOHATBHBIX JTaHHBIX.

5. JlocTynl K IepCOHAJIBHBIM IAaHHBIM PA00OTHHKOB

[IpaBo nocTyna K mepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOP YUpexKIACHUS;

- COTPYAHUKH OTJela KaJpoB;

- COTPYIHHUKH OyXTaITEepHH.

PaboTHUK YupexieHus: UMeeT MpaBo:

- IOJIyYyaTh JOCTYI K CBOMM IIE€PCOHAIbHBIM JIAHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOYas MpaBO Ha
0e3B03Me3/THOE MOIyUYeHHEe KOl 000 3amucu, coaeprKaliei nepcoHanbHble JaHHbIe pAOOTHUKA;

- TpeboBaTh OoT Paboromarens yTOYHEHHS, WCKIIOYECHUS WM WCIPABICHUS HEMOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJNYYEHHBIX WM HE SBISIOUMX HEOOXOAUMBIMH IS
PaboTonarens nepcoHaIbHBIX JaHHBIX;

- noxy4ath oT Pabotonarensi:

- CBEACHHUS O JIMIaX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JIaHHBIM MM KOTOPHIM MOXXET OBITh
MIPEIOCTaBIICH TAKOHW TOCTYTI;

- TmepedeHb 00padaThIBA€MbIX IEPCOHANBHBIX JaHHBIX U UCTOYHUK UX MOJTYYCHUS;

- CpOKH 00pabOTKH MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHUS,

- CBEJEHHUS O TOM, KaKH€ IOPUIUYECKHUE MOCIEICTBUS i1 CyObeKTa EPCOHANbHBIX JaHHBIX MOXET
MOBJIEYb 3a OO0 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

- TpeboBaTh m3BelleHus1 PaboTomarenem Bcex JHI, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHbBIE WIIH
HETOJIHbIE NEePCOHANIbHBIE JaHHbIEe, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIIOYEHHSAX, UCIPABICHUAX WIIH
JIOTIOJTHEHUSIX;

- 00>kaJIoBaTh B YIOJHOMOYEHHBIH OpraH o 3aluTe MpaB cyObeKTOB NEPCOHANbHBIX JAHHBIX WM B
cyneOHOM TOpSJIKE HEMPABOMEPHBIE AEUCTBUS Uiu Oe3nericTBust Paboronarens npu o0paboTKe U 3aniuTe
€ro MepCoOHAIbHBIX JaHHBIX;

- KONIUPOBAaTh U JENIaTh BHIUCKU MEPCOHAIBHBIX JJAHHBIX paOOTHUKA pa3peniaeTcs UCKIYUTEIBHO B
CITy>KE€OHBIX LIeJISIX ¢ MMCbMEHHOT0 pa3pellieHus HaualbHUKa OT/eNa KaJpoB;

- mepegadya HMH(OpPMAIMM TpPEeThEe CTOPOHE BO3MOXKHA TOJIBKO MpPU IMHUCBMEHHOM COIJIaCUU
pabOTHHKOB.

6. OTBeTCTBEHHOCTD 32 HAPYIICHHE HOPM, PeryJIMPYIOIIMX 00padoTKYy M 3allIMTY NePCOHAJBHBIX
JAHHBbIX

PaboTHukM YupexeHus,, BUHOBHbIE B HAPYLIEHUHU HOPM, PETYIUPYIOMIUX MOITydeHue, o0paboTKy u
3aI0UTYy NEPCOHAIBHBIX TaHHBIX pa6OTHI/IKa, HECYT NUCHUILIMHAPHYIO aIMUHUCTPATUBHYIO, I'PAXIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaIbHbIMU 3aKOHAMHU.



